Employment Tax Increment Financing (CY 2010)


BUT FOR LETTER INSTRUCTIONS

1. Letters can be prepared in any way as long as they:

· describe the qualified business activities planned including specific community; location of business; number of net new jobs created including wages and benefits; and investments in real and personal property), and

· contain the specific language in paragraph 3 of the sample letter 

· contain the specific “but for” language in the sample letter:  (Please be assured that the development project would not occur within the state but for the availability of the Employment Tax Increment Financing (ETIF) benefits.)
2. Only an appropriately authorized individual may sign on behalf of the business entity. For example, in the case of a sole proprietorship, it should be the owner; in the case of a partnership, it should be an individual, probably a general partner, who is authorized to act on behalf of all the partners; and in the case of a corporation, it should be either the CEO or a primary owner/officer.

3. Letters should be received at DECD before the relocation, expansion or start-up is announced publicly in order to satisfy the “but for” requirement.  

4. Letters may be sent to:  Thaxter R. Trafton, Commissioner DECD, 59 State House Station, Augusta, ME 04333-0059.  You will receive an acknowledgement letter for the Commissioner.  

5. Once the Commissioner’s acknowledgement has been received, you may submit an application for 2010 certification. All forms and instructions can be obtained at www.mainebiz.org/business_assistance/etif.asp.  
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